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(Show Chapter Name Here)

(Insert Date) 

(Insert Name)

(Insert Company Name)

(Insert Address)

(Insert City, State Zip Code)

Dear (Insert Name):
I am following up on a letter I sent you recently regarding your lapsed membership with APICS. I hope that you received it and have already sent in your renewal, but if you have not then let me please take another moment to remind you of the value that comes with belonging as a member
APICS members have exclusive access to publications, tools, and valuable resources that can enhance their knowledge and help them grow professionally. APICS membership connects individuals like yourself to a global network of experts who experience similar challenges, share solutions, and provide ongoing career support.
APICS’ strength comes from the shared expertise and contributions of thousands of members like you. Don’t miss a moment of enjoying the outstanding benefits APICS membership has to offer. To remind you of the many benefits, products, and services available through APICS membership, I’ve enclosed a copy of our resource benefits brochure for your review.

I would like to extend a personal invitation to attend our next professional development meeting. It will be held on (Insert Date) at the (Insert Location). I strongly encourage you to visit our Web site at (Insert Chapter Web site) to get the most current details about upcoming events.

Please take this moment and renew your membership today!  I look forward to seeing you at the next meeting.

Sincerely,

(Insert Name)

(Insert Title)

(Insert Chapter Name and Address, Web Site Address and Phone Number Here)


