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(Show Chapter Name Here)

(Insert Date)
(Insert Name)

(Insert Company Name)

(Insert Address)

(Insert City, State and Zip Code)
Dear (Insert Name):
We missed seeing you at the (Insert Name) Chapter meeting that was held on (Insert Date at Location). We had a great speaker (Insert Name), who spoke on (Insert Topic). The people in attendance found the meeting to be very informative and helpful. They left the meeting with at least one or two great ideas that will help them improve their performance at work.
We don’t want you to miss out on other great opportunities like this, which is why you’re receiving this letter. We noticed that you have let your membership with APICS lapse and we’d like to take just a moment of your time and invite you back!
In this fast-paced, global market, we are all pressed to allocate resources effectively and reduce costs while increasing productivity. I realize how tempting it is to cut what may appear to be discretionary items such as professional development; however, membership in APICS is a wise investment in your career. It’s more important than ever to keep up to date on industry knowledge to improve your skills and maintain a competitive advantage in the marketplace. 
APICS’ strength comes from the shared expertise and contributions of tens of thousands of members like you. Don’t miss a moment of enjoying the outstanding benefits APICS membership has to offer. To remind you of the many benefits, products, and services available through APICS membership, I’ve enclosed a copy of our membership renewal brochure for you. Please consider completing it so we can get your membership activated right away.
I hope that membership in (Insert Chapter Name) Chapter has afforded you the opportunity to realize all the outstanding benefits APICS membership has to offer and that you will renew your membership. If there is some reason you feel we haven’t contributed enough as a chapter, please feel free to contact me at (Insert e-mail address and/or Telephone Number). Your feedback is greatly desired and appreciated.

Please take this moment to renew your membership today! I look forward to seeing you at a chapter meeting again.

Sincerely,

(Insert Name) 

(Insert Chapter Title)  

(Show Chapter Name and Address, Website Address and Phone # Here)


