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(Show Chapter Name Here)

Insert Date

(Insert Name)

(Insert Company Name)

(Insert Address)

(Insert City, State and Zip Code)
Dear (Insert Name):
Thank you for your interest in APICS The Association for Operations Management. Enclosed please find the APICS membership application you requested. Also included is a comprehensive brochure that explains the benefits of APICS membership in greater detail along with our latest chapter newsletter. 

Please take a moment to complete your membership application now.  The annual dues are [$$]. This amount includes both APICS and local chapter dues. Please make your check payable to APICS.  A self-addressed stamped envelope is enclosed for your convenience. 

Membership in APICS is an investment in your professional development. Over 35,000 operations management professionals worldwide take advantage of APICS' outstanding products and services. These members are found in more than 240 chapters in North America plus more than 20 international associates.

Our local chapter, which has [#] members representing [#] firms, meets every [week, day] of the month at [location] with a professional development meeting at [time], including presentations on timely issues affecting the manufacturing and service industries. In addition to these gatherings, we also conduct plant tours, workshops, and periodic seminars.

I am confident you will find your membership in APICS professionally rewarding. If I can be of further assistance, please feel free to call me at [telephone #] or e-mail me at [e-mail address]. You can also visit our Web site at [chapter Web site address] for more information.

I look forward to seeing you at our next meeting and welcoming you as a new member of APICS. 

Sincerely,

(Insert Name)

(Insert Title)

(Insert Chapter Name and Address, Web Site Address and Phone Number Here)
(Show Chapter Address Line 1


Address Line 2


Phone Number,


Web Address Here)








