SAMPLE LETTER TO EMPLOYER ACKNOWLEDGING THE SERVICE OF A CHAPTER BOARD MEMBER
XX/XX/XXXX

Employer

Company

Address

City, State  Zip
Country

Dear Mr./Ms. ________:

For more than50 years, APICS has been committed to building excellence in operations management.  APICS supports more than 35,000 members in 500 manufacturing and service companies worldwide with superior education and training, internationally recognized certifications, comprehensive resources, and worldwide network of accomplished industry professionals.

INSERT cHAPTER’s NAME and Provide relevant details about chapter activities and services.  

________ has been an APICS member for ________ years and has served as a valuable member of our local chapter’s board of directors since ________.  Our chapter thanks both you and INSERT COMPANY’S NAME for your support of this time and service commitment.  
________ has served in the following board role(s) and his/her duties/accomplishments include:

INSERT BOARD TITLE AND DUTIES/ACCOMPLISHMENTS.
-

-

-

-

-

-

-
__________’s participation in the INSERT cHAPTER NAME contributes greatly to the success of our chapter.  You can be proud of the leadership role that he/she is playing in the chapter and within the operations management industry.  If you have any questions, please contact me at ___________.   
Sincerely,

INSERT CHAPTER PRESIDENT’S NAME
INSERT CHAPTER NAME AND TITLE

