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(Insert Chapter Name)

Dear (Insert First Name),
Welcome to the (Insert Chapter Name)!
By becoming an APICS member, you have joined nearly 50,000 professionals in 20,000 manufacturing and service industry companies worldwide who are committed to excellence in operations management. APICS The Association for Operations Management provides lifelong learning for career success through its certification programs, training tools, and networking opportunities. The membership number you have been assigned by APICS is (APICS membership number).
Whether you joined APICS to obtain certification, access comprehensive industry resources, or  for your professional development, we encourage you to actively network with industry professionals through the event activities provided by the (Insert Chapter Name). These activities can enrich your APICS experience and often will lead you to shortcuts in obtaining your professional goals. The (Insert Chapter Name) has a Web site at (Insert Chapter Web site) that you can periodically visit to see upcoming events. The Chapter provides a monthly (Insert Chapter Activity, description, date, time and place). You may also wish to attend some of the educational courses the (Insert Chapter Name) offers. For more details and times, see the Calendar Events link on the home page of the Web site.
As a new member, we would like to honor and provide you with a chapter membership certificate at the (Insert Chapter Activity and Date). Please respond by (Insert date and time). Following your response, please go to the Web site to sign up for the (Insert Chapter Activity) to take advantage of the discounted dinner fee.
I hope that your interaction with the (Insert Chapter Name) will be a worthwhile experience. If you have any questions or concerns, please don’t hesitate to contact me at this e-mail address or any other Chapter Officer at the contact information available on the Web site. Again, thanks for joining the (Insert Chapter Name) and welcome!
(Insert Name)
(Insert Title) (Insert Chapter Name)
