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(Show Chapter Name Here)


(Insert Date)
(Insert Name)

(Insert Company Name)

(Insert Address)

(Insert City, State and Zip Code)
Dear (Insert Name):
I am sorry to report that your membership in the (Insert Chapter Name) Chapter of APICS has been suspended. Despite several reminders, your membership dues have not been paid. Therefore, we can no longer continue to offer you the valuable services and opportunities available to APICS members.

We are very sorry to lose you as an APICS member because your participation, experience, and creativity have contributed to APICS’ ability to offer high-quality educational programs, seminars, publications, and workshops.

Membership in APICS is an investment in your professional development. APICS members receive many significant benefits, including timely and informative publications such as APICS magazine, the APICS Dictionary, and the APICS International Conference proceedings. As a member, you also benefit from valuable discounts on educational programs, APICS CPIM and CIRM certification review courses, exams, and study aids, and business services. In addition, you have the opportunity to meet, network, exchange knowledge, and consult with area professionals at local chapter meetings and activities.

We hope you will reconsider the value an APICS membership can offer you. If you are currently unemployed, APICS has a program to extend your membership at no charge. We also have a reduced membership fee for retired members.  APICS membership is a bargain and one of the lowest professional association dues around. Association and chapter dues for the (Insert Chapter Name) are (Insert Dues).
Rejoining APICS is easy. Simply renew online at www.apics.org/renew or send the enclosed reinstatement form and a check for your membership dues to:







Attn: Finance




         

APICS Headquarters




         

5301 Shawnee Road




         

Alexandria, VA 22312-2317

If you have any questions, please feel free to contact me at (Insert e-mail address and phone number). I hope to see your name back on our membership roster real soon.

Sincerely,

(Insert Name)

(Insert Position)
