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(Show Chapter Name Here)


(Insert Date)
(Insert Name)

(Insert Company Name)

(Insert Address)

(Insert City, State and Zip Code)
Dear (Insert Name):
Welcome to the (Insert Chapter Name) Chapter of APICS. As a new member you will soon receive your membership package from APICS Headquarters, if you have not already received it.

We are happy to welcome you into our (Insert Chapter Name) family as a new member. We look forward to seeing you at our next professional development meeting on (Insert Date) at (Insert Meeting Location) or at one of our educational programs. You may also visit our Web site at (Insert Chapter Website Address) for more information on current chapter education programs, speakers, and other events, including our CPIM certification program.

As a new member of APICS, you have the opportunity to participate in one of our chapter committees: [list the committees here]. We encourage you to become a committee member so that your colleagues can benefit from your expertise. While serving on the committee, you will also help guide the development of this chapter. Once you make a decision to join a committee, the committee chair will contact you to discuss the exciting duties for which you have generously volunteered your time. Active participation of members like you allows us to provide interesting and valuable chapter activities and services.

If there is anything I can do to make your membership in our chapter and in APICS more beneficial, please feel free to contact me at (Insert E-mail Address and/or Telephone Number). 

I look forward to seeing you at our next chapter meeting.

Sincerely,

(Insert Name) 

(Insert Chapter Title)  

(Show Chapter Name and Address, Website Address and Phone # Here)

