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(Show Chapter Name Here)

(Insert Date) 

(Insert Name)

(Insert Company Name)

(Insert Address)

(Insert City, State Zip Code)

Dear (Insert Name):
I look forward to meeting you at our next professional development meeting. It will be held on (Insert Date) at the (Insert Location). I strongly encourage you to visit our upgraded Web site at (Insert Chapter Web site) to get the most current details about upcoming events.

In this fast-paced, global market, we are all pressed to allocate resources effectively and reduce costs while increasing productivity. I realize how tempting it is to cut what may appear to be discretionary items such as additional training; however, membership in APICS is a wise investment in your professional development. 
APICS’ strength comes from the shared expertise and contributions of thousands of members like you. Don’t miss a moment of enjoying the outstanding benefits APICS membership has to offer. To remind you of the many benefits, products, and services available through APICS membership, I’ve enclosed a copy of our resource benefits brochure for your review.

I hope that membership in the (Insert Chapter Name) Chapter has afforded you the opportunity to realize the benefits of APICS and that you plan to renew your membership. If there is some reason you feel we haven’t contributed enough as a chapter, please contact me at ((Insert Phone Number ) or e-mail me at (Insert E-mail Address). Your feedback is greatly appreciated.

Please take this moment and renew your membership today!  I look forward to seeing you at the next meeting.

Sincerely,

(Insert Name)

(Insert Title)

(Insert Chapter Name and Address, Web Site Address and Phone Number Here)


