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(Show Chapter Name Here)


 (Insert Date)

Dear (Insert Name):
We’re pleased to announce that the APICS (Insert Chapter Name) has updated its programs to better meet the needs of today’s operations management professional. The enclosed brochure provides details about APICS’ educational offerings, including the Fundamentals courses and the nationally known CPIM and CIRM certification courses.

Did you know that (Insert Chapter Name) can offer a variety of APICS courses at your facility? That’s right. We will provide top-notch APICS-Qualified Instructors to train your employees on your company’s premises.  Our instructors are hands-on practitioners, many with 20 or more years of experience.  These practitioners can put the APICS body of knowledge to work for your company while your staff becomes APICS certified.  We’ll bet that this training solution will be convenient and appreciated by your employees. 

How do you determine which APICS programs meet your firm’s training needs? We can assist you. We can schedule an instructor team to meet with your management team to identify programs that meet your company’s specific staff training needs. Let us help you improve your business through education. 

Have other companies brought APICS programs in-house? You bet. Many companies offer successful in-house APICS programs annually.  These companies benefit by reinforcing their goals and staff acquires knowledge applicable to their facility. Why not try this convenient training format to help your employees gain the knowledge needed to compete in today's business environment?
How can you find out more about this convenient training format? We would be happy to meet at a time convenient for you to discuss your firm's training and educational goals. I will soon contact you to answer your questions. In the meantime, I can be reached at (Insert E-mail Address and/or Telephone Number).  You may also visit our Chapter Web site at (Insert Chapter Web Site Address) for more information.  

Thank you and have a great day.

Sincerely,

(Insert Name) 

(Insert Chapter Title)  

Enclosure

(Show Chapter Name and Address, Web Site Address and Phone Number Here)


